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Registration 

Any entity (Academic Institute, Cooperative Society, Firm and NGO/Trust) can register to the 

portal and apply for performing various activities under the scheme. The user needs to click on 

“Register Here”. 
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Registration Form for Academic Institutes 

Academic institute user would fill details as per the following registration form e.g. 
 

 PAN 

 Institute Name, Address 

 Upload file for Annual recurring grants by UGC, ICSSR 

 Email Id and mobile Number 
 

 

Once above details are filled, user needs to click ‘Submit Form’ button to complete 

registration process. On Successful registration, user would get login credentials on registered 

email id.
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Registration Form for Cooperative Society 

Cooperative Society user needs to fill following details for registration e.g. 
 

 PAN 

 Organization Name, Address 

 Registration Number (Unique Registered Id/Number of Cooperative Society) 

 Email Id and mobile Number 

 
 
 

 

Once above details are filled, user needs to click ‘Submit Form’ button to complete 

registration process. On Successful registration, user would get login credentials on registered 

email id.
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Registration Form for Firms 

User needs to fill following details for registration e.g. 
 

 Unique CIN number 

 PAN 

 Organization Name, Address 

 Registration Number (Unique Registered Id/Number of Cooperative Society) 

 Email Id and mobile Number 
 
 
 

 

Once above details are filled, user needs to click ‘Submit Form’ button to complete 

registration process. On Successful registration, user would get login credentials on registered 

email id.
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Registration Form for NGOs/Trust 

NGO/Trust user needs follow below mentioned steps to complete registration. 
 

Enter Unique Darpan ID/Unique ID & PAN and click ‘Get Details’ button. This would check its  

validity from NGO Darpan Portal and fetch following details like 

 Organization Name, Address 

 Email Id (if Available) 

 Mobile Number (if Available) 
 
 

 

 

Once above details are filled, user needs to click ‘Submit Form’ button to complete 

registration process. On Successful registration, user would get login credentials on registered 

email id
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Login: 

1. Type the URL http://morth-roadsafety.nic.in:8080/auth/users/login.cshtml 

2. Webpage will open 

 

 

3. The user would enter the Username and Password. The user would also need to enter 

the CAPTCHA i.e. the alphanumeric text that is displayed in the image. Once entered, 

the user would click on the Sign In button. If the username exists and password 

matches, the user would access the portal. 

4. In case password is incorrect, the system would prompt the user would enter correct 

password. 

a. After 5 wrong attempts, the system would automatically reset the Password and 

send the same to the user’s registered email address. 

 

http://morth-roadsafety.nic.in:8080/auth/users/login.cshtm
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Welcome Screen 

To successful login, the applicant would see dashboard highlighting number of applications 

under various stages. The applicant can click on any box to get the application details. There 

is also complete navigation on left with various options for the applicant. 

 

 

The options on dashboard are 
 

Total Applications: Total Applications Submitted till date 
 

Total Approved: Applications where work order has been generated 
 

Total Rejected: Applications have been rejected by Ministry 
 

Under Review: Applications under processing by Ministry 
 

Under Clarification: Applications where ministry has asked for more information against the 

submitted applications 

Invoice Submitted:  Applications against which the invoice has been submitted by the 

applicant 

Funds Received: Applications where funds have been released by the ministry against invoice 

submitted 

Funds Received and Under Clarification option are also in graphical format. 
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How to Upload File(s) 

In all forms where you need to upload a file, please follow the process as mentioned here. The 

user needs to click on Choose File. A new window would open showing files of his computer. 

The user needs to navigate in his system and click on the required file and click on “Open” 

button. The window would close and file would be selected for upload. 
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Fill Organization Details 

The first thing for the applicant to do after registration is complete the organization profile. The 

user needs to click on “Fill Organization Details” from left navigation menu and following 

window would open.  
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 The user would first enter Organization Details such as –  

 Name of Organization 

 State 

 Address 

 Office Phone Number 

 Area of Operations  

 Brief note about your Organization 

  Date of Establishment 

 Upload self attested copy of DARPAN Registration (Only PDF file allowed) 

 Enter GST Registration Number 

 Upload self attested copy of GST Registration (Only PDF file allowed) 

 FCRA Registration Number 

 FCRA Registration Date 

 Next the user would enter Details of Key Person such as-  

 Name of Key Person 

 Position 

 Aadhaar Number 

 Address 

 Contact Number 

 Enter Email Address for Communication 

 Enter Website 

 Next the user would select States of Operation  

 You can select Multiple states accordingly  

 Now the user would enter the Bank Details such as- 

 Enter Bank IFSC Code (Alphanumeric Values) 

 Enter Bank Account Number (Numeric Values) 

 Upload Copy of Cancelled Cheque (Only PDF file allowed) 

 Upload audited financial report of 3 years (Only PDF file allowed) 

 Upload self attested copy of PAN (Only PDF file allowed) 
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Apply Online for Scheme 

The user needs to click on “Apply Online” from the Left navigation menu. 

 

 

In the following window, the form would open that the user needs to fill. This would be 

Application Form Part I
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 Here the applicant would enter all details accordingly such as-   

 Name of the Project 

 Objective 

 Brief description about the Project 

 Outcome the Project 

 Baseline Data (Brief Description) 

 Upload Supporting Document (For Baseline Data) * 

 Upload Any Other Supporting Document (Any supporting document such as detailed proposal)  

 Select State 

 District  

 Select Program Theme 

 No. of Similar Projects done in last 3 years 

 No. of Similar Projects done in last 3 years 

 Maximum Project Value of similar work done in last three years (INR) 

 Proof of association with Collaborative Partner (Academic Institute/ Government Department) 

 Name of Collaborative Partner (Academic Institute/ Government Department) 

 Mobilization Grant Required?  (If the applicant clicks on Radio Button against Yes , then the user 

would upload Copy of Bank Guarantee as a PDF file.) 

 Will this project be done as a Joint Venture? (Applicant needs to select whether the project would be 

done as Sole or Joint venture. In case of Joint venture, only lead partner is allowed to fill the form If the 

user clicks on RADIO Button against Yes  then the user needs to upload the Joint Venture details 

as a PDF file) 

 Upload Self-declaration Affidavit by Authorized Person that the organization has not been blacklisted/ 

defaulted with any Indian/Foreign Entity as a PDF file * 

 Total Project Value (INR) (Inclusive of Taxes) 

 Upload Copy of Estimate for Total Estimated Proposal as a PDF file * 

 Applicant would click on Save Form button to complete Application Form Part I. 
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Application Form Part II 

There are three steps to complete Application Form part II such as – 

1- Milestone wise Financial Proposal                    2-Past Experience                           3- Key Team Member 

On submit of Part I, the user would be automatically be taken to Milestone wise Financial 

Proposal  that has provision for multiple records. 

In Milestone wise Financial Proposal , the system would make 3 Milestones of 40%, 30% & 

30% from the total project value entered in Part I and would show the total Value for each 

milestone (Maximum Value), activity details (amount) already added and balance left for a 

milestone. 

 

 

 In the below form the user would enter details after click on Add Activity Details-  

 Select Milestone 

 Objective 

 Select  Activity 

 Scope of Work 

 Baseline Description for this activity 

 Expected Outcome 

 Fund Required 

 Select Estimated Start Date & Select Estimated End Date 

 No. of Proposed Team members 

 Attach Document if any (Optional) 

 Now the user has two options-   

 Save Activity Data: In this case the form would be submitted and data would be shown in a table 

through which the user can “Edit” activity detail, “Delete” "activity detail or “Add New” (in case of Add 

New, the user would be redirected to current form) Activity Detail. 

 Save & Add More Activity: In case, the data would be saved and user would be redirected to same form 

to add more Activity data. 

http://morth-roadsafety.nic.in:8080/auth/users/my_applications_inner.cshtml?nid=4&app_id=2049&EncHid=962783640
http://morth-roadsafety.nic.in:8080/auth/users/past_exp_inner.cshtml?app_id=2049&EncHid=962783640
http://morth-roadsafety.nic.in:8080/auth/users/my_applications_inner.cshtml?nid=4&app_id=2049&EncHid=962783640
http://morth-roadsafety.nic.in:8080/auth/users/my_applications_inner.cshtml?nid=4&app_id=2049&EncHid=962783640
http://morth-roadsafety.nic.in:8080/auth/users/my_applications_inner.cshtml?nid=4&app_id=2049&EncHid=962783640
http://morth-roadsafety.nic.in:8080/auth/users/my_applications_inner.cshtml?app_id=2049&EncHid=721924825&nid=4&nnid=1
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 Add Past Experience  

On submit of Milestone wise Financial Proposal, the applicant would be Go to Past Experience 

Details that has provision for multiple records- 

 

 In the above form the user would enter details after click on ADD NEW RECORD-  

 Project Name 

 Project Cost/Budget 

 Client Name 

 Objective 

 Project Description 

 Financial Year in which Project was Done 

 Project Outcome 

 Manager/Head For Reference 

 Manager/Head Contact No. 

 Email 

 Attach Work Order (Only PDF file allowed) 

 Attach any relevant proof of document (Only PDF file allowed) 

 Applicant would click on Save Record button to complete Past Experience Details. 

http://morth-roadsafety.nic.in:8080/auth/users/my_applications_inner.cshtml?nid=4&app_id=2049&EncHid=962783640
http://morth-roadsafety.nic.in:8080/Auth/users/past_exp_inner.cshtml?nid=1&EncHid=1553355567&app_id=2069


 
 
 

 
 
 

19  

User Manual-Road Safety Advocacy Scheme 2021 

Add Team Members 

On submit of Past Experience Details, the applicant would be Go to Key Member Details that 

has provision for multiple records- 
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 Here the applicant would enter all details accordingly such as-   

 Name 

 Designation 

 Qualification 

 Year of Passing 

 University/Academic Institute 

Company Details 1 * / Company Details 2 (Optional) 

 Company Name 

 Duration  (From DD/MM/YYYY To DD/MM/YYYY)  

 Employer Name 

 Employer Mobile 

 No. of Total Experience * 

 List Of Relevant Projects Involved in 

 Attach CV as a PDF file 
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Preview & Submit 

Once the Application form (part I & II) is “Complete”, the user would click on “All Applications” from 
left Navigation Menu. 

 

 
 In the next window, the user would see list of all Applications created till date. The applicant 

would go to the Application that needs to be submitted and click on “Preview & Submit”. 
 In the next screen, the system would show complete preview of the application and at 

the bottom, the user would click on Checkbox against I Agree and then click on “Submit 

Application”. Once submitted, no further changes can be done in application. 
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In the next screen, the system would show complete preview of the application and at the 

bottom, the user would click on Checkbox against I agree and then click on “Submit 

Application”. Once submitted, no further changes can be done in app

lication. 

Clarification on Application 

Once the proposal has been submitted to Ministry, there can be chance wherein the 

Ministry more information on the proposal and they can do the same using the portal. Once 

they have entered the query, the Applicant would login to the portal and either they can 

directly go to the applications where query has been raised by ministry by clicking on box 

“Under Clarification” or they can click on “Clarifications” from Left Navigation Menu. 

In the next screen the system would show list of all applications where Clarification has been 

sought by the Ministry. 

 

The Applicant would click on “Answer Clarification”. In the next screen, the user       would see 

the Query raised by the ministry and there would be a textbox wherein the user would enter 

the details sought by the ministry. There would also a provision wherein the user can Upload a 

PDF file “IF REQUIRD” and click on “Send Reply” button. 
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